
 CITY OF HIGHWOOD 
COMMITTEE OF THE WHOLE MEETING 

CITY COUNCIL CHAMBERS 
Tuesday May 15, 2018 at 6:00 P.M. 

AGENDA 

CALL TO ORDER 

1. Roll Call

2. Public Hearing - None

3. Review of Minutes to be Approved

3.1. City Council:  May 1, 2018 
3.2. Committee of the Whole:  May 1, 2018 

4. Appointments (Mayor Pecaro)

5. Review of Bill Warrant List

5.1. 05/15/2018 AP Warrant List 

6. Unfinished Business - None

7. New Business

7.1. District 113 Presentation – Nayeli, Marilyn, and Jasim.  

7.2. Consideration of a Resolution Approving a Wall Sign with Lighting and Outdoor 
Seating Area for Chicago Mike's Ice Cream at the Historic Highwood Fire Station 
(428 Green Bay Road). 

7.3. Consideration of a Resolution Approving a Wall Sign With Lighting, Door Sign, 
and Outdoor Seating Area for Tala Coffee Roasters at the Historic Highwood Fire 
Station (428 Green Bay Road). 

7.4. Consideration of a Resolution Approving a Channel Letter Wall Sign and Logo 
with Internal Lighting, and Slot Sign on Shared Monument at the Fort Sheridan 
Square Shopping Plaza (776 Sheridan Road). 

7.5. A Discussion on a Request from Amdur Productions to Host the Starving Artists 
Festival on Green Bay Road on September 29-30, 2018. 

7.6. Consideration of an Ordinance Amending 5-1b-9: Sidewalk Maintenance 
Required In the Sidewalk Café Ordinance to Specify Construction, Fencing, 
Lighting, Landscaping and Furniture Requirements for Cafes. 

7.7. Discussion on Overhead Utility Burial. 

7.8. Consideration of a Proposal for Audit Services – FYE 2018. 

8. Executive Session (If Necessary)

9. Any Action Necessary Coming Out of Executive Session

10. Adjournment



CITY OF HIGHWOOD 
REGULAR MEETING OF THE CITY COUNCIL 

CITY COUNCIL CHAMBERS 
Tuesday May 01, 2018 at 7:30 P.M. 

CALL TO ORDER by Mayor Pecaro at 7:45 P.M. 

1. Roll Call
Present: Mayor Pecaro, Aldermen: Hospodarsky, Peterson, Slavin 
Absent: Aldermen: Grice, Falberg, Fiore 
Also Present: City Manager Coren, City Attorney Ferolo, Administrative Clerk Litjens, City Clerk 
Baruffi  

2. Pledge of Allegiance
All those in attendance recited the Pledge of Allegiance. 

3. Review of Minutes to be Approved
3.1. Moved by Alderman Peterson, seconded by Alderman Hospodarsky to

approve the City Council:  April 17, 2018 minutes. All present voting aye, by 
voice vote, motion carried.  

3.2. Moved by Alderman Peterson, seconded by Alderman Hospodarsky to 
approve the Committee of the Whole:  April 17, 2018 minutes. All present voting 
aye, by voice vote, motion carried.  

4. Appointments (Mayor Pecaro)
5. Approval of Warrant List:

5.1. Moved by Alderman Slavin, seconded by Alderman Peterson to approve the
05/01/2018 AP Warrant List as presented. All present voting aye, motion carried. 

Vote: 
Yes: Aldermen; Slavin, Peterson, Hospodarsky, Mayor Pecaro 
Absent: Aldermen: Grice, Falberg, Fiore 

6. Public Input Items Not On Agenda
Bill Pigati relayed how nice the City of Highwood is and the multiple restaurant choices are 
great. However, he voiced a concern regarding the apparent disregard for the speed limit 
on Green Bay Road and those that have chosen to make U-turns in the area of Green Bay 
Road and Prairie Avenue.  He further suggested that if Morgan Place was a one-way street 
heading north, it would alleviate traffic, or at least improve the traffic pattern.   
City Manager Coren conveyed prior to changing the directions of streets the Chief of Police 
would need to be consulted to review to evaluate the suggested traffic pattern changes.   
The change to the signage will be reviewed as the City is in the process of updating signage. 

7. Mayor’s Report

Mayoral Proclamation-Gary Fry MYA 
Alderman Pecaro read the Mayoral Proclamation. 

8. Committee Reports

9. Treasurer’s Report

The Treasurer’s Report will be presented in 2 weeks. Page 3 of 99



10. Clerk’s Report

ACTION ITEMS 

11. Unfinished Business
12. New Business

12.1. 18-R-8 Moved by Alderman Peterson, seconded by Alderman Slavin to
authorize a Resolution Approving an ARC Application for Façade Changes, 
Wall Signage, Directional Signage, and a Variation for a Second Wall Sign 
for McDonald’s (894 Sheridan Road). All present voting aye, motion carried. 

Vote: 
Yes: Aldermen: Peterson, Slavin, Hospodarsky, Mayor Pecaro 
Absent: Aldermen: Grice, Falberg, Fiore 

12.2. 18-O-7 Moved by Alderman Slavin, seconded by Alderman Hospodarsky to 
waive the first reading and approve an Ordinance Granting an Amendment 
to a Planned Unit Development, Approving a Revised Site Plan, and Final Plat 
for Planned Unit Development at 20 Webster Avenue/25 Clay Avenue. All 
present voting aye, motion carried.  

Vote: 
Yes: Aldermen: Slavin, Hospodarsky, Peterson, Mayor Pecaro 
Absent: Aldermen: Grice, Falberg, Fiore 

12.3. 18-O-8 Moved by Alderman Hospodarsky, seconded by Alderman Slavin to 
waive the first reading and approve an Ordinance Amending 10-3-6-7:  
Business District Signs to Clarify the Allowable Surface Area for Signage. All 
present voting aye, motion carried.  

Vote: 
Yes: Aldermen: Hospodarsky, Slavin, Peterson, Mayor Pecaro 
Absent: Aldermen: Grice, Falberg, Fiore 

12.4. Consideration of an Ordinance Amending 5-1B-9:  Sidewalk Maintenance 
Required in the Sidewalk Café Ordinance to Specify Construction, Fencing, 
Lighting, Landscaping, and Furniture Requirements for Cafes. 

This Ordinance will be considered at a future meeting.  

12.5. Consideration of an Ordinance Authorizing a First Amendment to the 
Redevelopment Agreement Between the City of Highwood and Highwood 
Property Investors, LLC for the Property at 542-546 Green Bay Road, 
Comprising a Part of the Downtown TIF Redevelopment Project Area of the 
City of Highwood, Lake County, Illinois. 

This Ordinance will be considered at a future meeting. 

12.6. Moved by Alderman Peterson, seconded by Alderman Hospodarsky to 
approve a Motion Authorizing the City Manager to Accept an Agreement 
with Christopher B. Burke Engineering Ltd in an Amount not to Exceed $34,000 
to Provide Professional Engineering services to Set Up Storm Sewer Utility 
Atlases. All present voting aye, motion carried.  

Vote: 
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Yes: Aldermen: Peterson, Hospodarsky, Slavin, Mayor Pecaro\ 
Absent: Aldermen: Grice, Falberg, Fiore 
 

12.7. 18-O-9 Moved by Alderman Peterson, seconded by Alderman Slavin to 
waive the first reading and approve an Ordinance Extending the Existing 
Curbside Café Ordinance in the City of Highwood, with the amendment of 
applicants after 6/12/18 to be reviewed by the ARC. All present voting aye, 
motion carried.  

Vote:  
Yes: Aldermen: Peterson, Slavin, Hospodarsky, Mayor Pecaro 
Absent: Aldermen: Grice, Falberg, Fiore 
 

12.8. 18-R-9 Moved by Alderman Peterson, seconded by Alderman Hospodarsky 
to authorize a Resolution Accepting a Bid from Morton Salt, Inc. and 
Authorizing the City Manager to Purchase up to 1,200 Tons of Salt for the 
2018-2019 Winter Season. All present voting aye, motion carried.  

Vote:  
Aldermen: Peterson, Hospodarsky, Slavin, Mayor Pecaro 
Absent: Aldermen: Grice, Falberg, Fiore 
 

 
13. Executive Session (If Necessary) 
14. Any Action Necessary Coming Out of Executive Session 
15. Adjournment Moved by Alderman Slavin, seconded by Alderman Peterson, to 

adjourn the meeting. All present voting aye, by voice vote, motion carried.  Mayor 
Pecaro adjourned the meeting at 8:21 P.M.  

 
Respectfully Submitted,    
 

 
 
Karin J. Baruffi,  
City Clerk 
 
 Reviewed and Approved by Council on:  

Page 5 of 99



 CITY OF HIGHWOOD 
COMMITTEE OF THE WHOLE MEETING 

CITY COUNCIL CHAMBERS 
Tuesday May 01, 2018 at 6:00 P.M. 

 
 

CALL TO ORDER by Mayor Pecaro at 6:05 P.M.  
 

1. Roll Call 
Present: Mayor Pecaro, Aldermen: Hospodarsky, Peterson, Slavin 
Absent: Aldermen: Grice, Falberg, Fiore 
Also Present: City Manager Coren, City Attorney Ferolo, Administrative Clerk Litjens, City Clerk 
Baruffi, Police Chief Wentz 
 

2. Public Hearing - None 
 
3. Review of Minutes to be Approved  

 
City Council:  April 17, 2018   
Committee of the Whole:  April 17, 2018 

Both sets of minutes will be approved at the Regular City Council Meeting.  
 

4. Appointments (Mayor Pecaro) 
 

5. Review of Bill Warrant List  
 

05/01/2018 AP Warrant List 
City Manager Coren clarified this is the end of the F/Y 18 and the City is now beginning F/Y19.  

 
6. Unfinished Business - None 
 
7. New Business  
 

7.1. Consideration of a Resolution Approving an ARC Application for Façade 
Changes, Wall Signage, Directional Signage, and a Variation for a Second Wall 
Sign for McDonald’s (894 Sheridan Road). 

McDonald’s will be open during the construction.  Lisa Donmeyer from the design group shared 
the 2018 designs upgraded materials for the new McDonald’s.  

7.2. Consideration of an Ordinance Granting an Amendment to a Planned Unit 
Development, Approving a Revised Site Plan, and Final Plat for Planned Unit 
Development at 20 Webster Avenue/25 Clay Avenue. 

Discussion ensued. Petitioner to work with staff to review the percentage of units allowable for 
being rented rather than owner occupied.  Bernard Citron, of the law firm and Steve Francis, 
the architect were available for questions as well as presenting the concepts for the project. 
There will be 2 buildings, each with 7 units. The Clay Street building will have 2 parking spots 
inside as well as outside, where the Webster Avenue building will only have 2 spots inside.  The 
buildings will face west, with a 3 level configuration. The owner of the project has been 
approached by buyers prior to the development of the units. This develop will need to go 
before the Appearance Review Committee (ARC) prior to approval.  
 

7.3. Consideration of an Ordinance Amending 10-3-6-7:  Business District Signs to 
Clarify the Allowable Surface Area for Signage. 
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This ordinance will be approved at the Regular City Council meeting this evening.  
 

7.4. Consideration of an Ordinance Amending 5-1B-9:  Sidewalk Maintenance 
Required in the Sidewalk Café Ordinance to Specify Construction, Fencing, 
Lighting, Landscaping, and Furniture Requirements for Cafes. 

ARC recommends wrought iron or similar material as barriers to outdoor seating areas or 
property. The difference between the sidewalk café and curbside café was discussed.  
Discussion ensued. The curbside café was for a 2 year trial, which 2018 currently begins the 
second 2 year license. Suggested that all curbside café’s will need to go through the ARC 
process prior to approval. This will be reviewed at a later meeting.  
 

7.5. Consideration of an Ordinance Authorizing a First Amendment to the 
Redevelopment Agreement Between the City of Highwood and Highwood 
Property Investors, LLC for the Property at 542-546 Green Bay Road, Comprising a 
Part of the Downtown TIF Redevelopment Project Area of the City of Highwood, 
Lake County, Illinois. 

This ordinance will be discussed further at a future meeting. Although the property owner is 
looking for an extension, of 1 year, the City is considering seeking tangible steps prior in 
connection with the agreement.  
 

7.6. Consideration of a Motion Authorizing the City Manager to Accept an Agreement 
with Christopher B. Burke Engineering Ltd in an Amount not to Exceed $34,000 to 
Provide Professional Engineering services to Set Up Storm Sewer Utility Atlases. 

City Manager Coren explained the proposed project would allow the City to have a 
comprehensive storm sewer plan for the first time. This information would be added to the GIS 
system. The Council will approve this motion at the Regular City Council Meeting this evening.  
 

7.7. Consideration of an Ordinance Extending the Existing Curbside Café Ordinance 
in the City of Highwood. 

City Manager Coren will contact the proposed applicants to coordinate the steps in obtaining 
a curbside café permit. Any new applicants after 6/1/18, will need to go through the ARC 
process.  
  

7.8. Consideration of a Resolution Accepting a Bid from Morton Salt, Inc. and 
Authorizing the City Manager to Purchase up to 1,200 Tons of Salt for the 2018-
2019 Winter Season. 

This is the time of the year that salt is ordered for the following season.  
 

7.9. A Discussion on Succession Planning in the Highwood Police Department. 
Police Chief Wentz presented the need for structure continuity within the Police Department 
including the need to have persons trained to back up positions. The 3 positions that are 
currently not backed up are Chief, Detective, and Records Clerk. Discussion included the 
creation of a Deputy Chief position.  City Manager Coren and City Attorneys will work together 
to implement and update the Council periodically.  
 

7.10. A Discussion on Prioritizing Underground Utility Line Burial in the City of Highwood. 
 

Other Matters:  
Jeff Pickus 200 Green Bay Road has 2nd floor renters.  

440 Green Bay Road there will be no commercial, 64 parking spaces, 5 stories of living 
spaces, and 1 story of parking rather than the initial request of a 5 story building, due to the 
ComEd poles not being buried. The new plan is to have a 6 story building. There will be 7’ added 
to the height of the original building proposal. Due to not having retail, there will be a reduction 
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in the TIF amount. Due to the changes, 440 Green Bay Road needs to go back through the 
Zoning and Planning process with a new public hearing. They will also need to go back to the 
P.U.C. process.  

It was suggested to standardize the City Manager evaluation process. Mayor Pecaro and 
Alderman Hospodarsky will work on this process. The City Manager’s contract runs concurrent 
with the Mayor.  

8. Executive Session (If Necessary)

9. Any Action Necessary Coming Out of Executive Session

10. Adjournment Moved by Alderman Hospodarsky, seconded by Alderman Slavin to
adjourn the meeting. All present voting aye, by voice vote, motion carried. Mayor
Pecaro adjourned the meeting at 7:43 P.M.

Respectfully Submitted, 

Karin J. Baruffi, City Clerk 

Reviewed and Approved by Council on: __________________ 
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HIGHWOOD - AP WARRANT LIST
MAY 15, 2018 List #232

Vendor Invoice Description Inv. Date Due Date Amount

 Generated by the Locis Software...printed 05/11/18 Page 1

AEREX PEST CONTROL
Invoice: 1073887 CITY HALL PEST CONTROL 04/19/18 04/19/18          $96.00

01-11-573 MISC. CONTRACT SE          $48.00
01-21-573 MISC. SERVICE CON          $48.00

(Fiscal YTD Payments: $.00)Vendor Total for: AEREX PEST CONTROL          $96.00

AMALGAMATED BANK OF CHICAGO
Invoice: 060118-4385 SERIES 2010A 04/28/18 04/28/18       $5,192.00

51-00-740 INTEREST EXPENSE       $5,192.00
Invoice: 060118-4386 BOND SERIES 2010B 04/28/18 04/28/18      $95,463.00

51-00-740 INTEREST EXPENSE      $95,463.00
Invoice: 060118-5882 BOND SERIES 2015 04/28/18 04/28/18      $31,313.75

40-00-720 BOND INTEREST      $31,313.75

(Fiscal YTD Payments: $.00)Vendor Total for: AMALGAMATED BANK OF CHICAGO     $131,968.75

AT&T MOBILITY
Invoice: 04272018 PD-PHONE 04/27/18 04/27/18          $55.08

01-21-552 TELEPHONE          $55.08

(Fiscal YTD Payments: $.00)Vendor Total for: AT&T MOBILITY          $55.08

B&F CONSTRUCTION CODE SERVICES
Invoice: 10019 INPSECTION SERVICES APRIL 05/15/18 05/15/18         $370.00

01-44-926 REIMBURSABLE EXPE         $370.00

(Fiscal YTD Payments: $.00)Vendor Total for: B&F CONSTRUCTION CODE SERVICES         $370.00

BLACKBOARD
Invoice: 1286876 5/1/18-4/30/19 04/19/18 04/19/18       $3,750.00

01-11-553 PUBLISHING/ADV/PR       $3,750.00

(Fiscal YTD Payments: $.00)Vendor Total for: BLACKBOARD       $3,750.00

CHAMPION ENERGY, LLC
Invoice: B1804270266 STREET LIGHTS-RONAN 04/30/18 04/30/18         $148.42

01-41-571 UTILITIES         $148.42
Invoice: B1805050064 SHERIDAN/WASHINGTON 05/07/18 05/07/18  $36.90

01-41-571 UTILITIES          $36.90
Invoice: B1805050065 RONAN/STABLES CT WEST 05/07/18 05/07/18   $109.60
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HIGHWOOD - AP WARRANT LIST
MAY 15, 2018 List #232

Vendor Invoice Description Inv. Date Due Date Amount

 Generated by the Locis Software...printed 05/11/18 Page 2

01-41-571 UTILITIES         $109.60
Invoice: B1805050068 SHERIDAN/WEBSTER 05/07/18 05/07/18         $190.88

01-41-571 UTILITIES         $190.88
Invoice: B1805050070 PALMER/HIGHWOOD 05/07/18 05/07/18          $53.15

01-41-571 UTILITIES          $53.15
Invoice: B1805050071 960 SHERIDAN ROAD 05/07/18 05/07/18         $249.81

01-41-571 UTILITIES         $249.81
Invoice: B1805050072 710 SHERIDAN ROAD 05/07/18 05/07/18          $92.85

51-00-571 UTILITIES          $92.85

(Fiscal YTD Payments: $.00)Vendor Total for: CHAMPION ENERGY, LLC         $881.61

CHICAGO METROPOLITAN FIRE PREVENTION
Invoice: IN00185309 APRIL 2018 MAINTENANCE FEE 04/26/18 04/26/18       $2,888.50

01-23-573 OTHER PROFESSIONA       $2,888.50

(Fiscal YTD Payments: $.00)Vendor Total for: CHICAGO METROPOLITAN FIRE PREVENTION       $2,888.50

CHICAGO TRIBUNE MEDIA GROUP
Invoice: 003570077 WEBSTER/CLAY PUBLIC NOTICE 04/20/18 04/20/18          $36.80

78-00-259.92 WEBSTER PLACE HIG          $36.80

(Fiscal YTD Payments: $.00)Vendor Total for: CHICAGO TRIBUNE MEDIA GROUP          $36.80

CHRISTOPHER B. BURKE ENGINEERING, LTD.
Invoice: 143042 EUCLID AVENUE & EUCLID CT 05/15/18 05/15/18       $3,859.05

15-00-654 STREET MAINTENANC       $3,859.05

(Fiscal YTD Payments: $.00)Vendor Total for: CHRISTOPHER B. BURKE ENGINEERING, LTD.       $3,859.05

CHRISTOPHER MARTIN
Invoice: 050418-2608 PW COMPUTER-MICROSOFT OFFICE 05/04/18 05/04/18         $224.69

01-41-652 OPERATING SUPPLIE         $224.69

(Fiscal YTD Payments: $.00)Vendor Total for: CHRISTOPHER MARTIN         $224.69

CITY OF HIGHLAND PARK
Invoice: 238580 GIS SERVICES JUNE 2018 05/01/18 05/01/18       $1,621.74

01-41-548 OTHER PROFESSIONA       $1,621.74

(Fiscal YTD Payments: $.00)Vendor Total for: CITY OF HIGHLAND PARK       $1,621.74

Page 10 of 99



HIGHWOOD - AP WARRANT LIST
MAY 15, 2018 List #232

Vendor Invoice Description Inv. Date Due Date Amount

 Generated by the Locis Software...printed 05/11/18 Page 3

CODAMETRICS
Invoice: 2018 HIGH REV 1 WEBSTER/CLAY TOWNHOME REVIEW 05/02/18 05/02/18         $849.24

78-00-259.92 WEBSTER PLACE HIG         $849.24

(Fiscal YTD Payments: $.00)Vendor Total for: CODAMETRICS         $849.24

COMCAST CABLE
Invoice: APRIL 2018 COMCAST BILL APRIL 05/15/18 05/15/18         $168.05

51-00-571 UTILITIES         $168.05

(Fiscal YTD Payments: $.00)Vendor Total for: COMCAST CABLE         $168.05

COMED
Invoice: 050318-8045 METERD STREET LIGHTS 05/03/18 05/03/18         $195.75

01-41-571 UTILITIES         $195.75
Invoice: ARPIL 2018 1W COMED 1W GREEN BAY 05/15/18 05/15/18          $23.98

01-41-572 STREET LIGHTING          $23.98
Invoice: MAY 2018 1E COMED - 1E WESTERN AVE 05/15/18 05/15/18         $232.35

01-41-572 STREET LIGHTING         $232.35

(Fiscal YTD Payments: $.00)Vendor Total for: COMED         $452.08

CONSTELLATION ENERGY SVCS (INTEGRYS
Invoice: 2303580 WATER PLANT/REC CENTER 04/30/18 04/30/18       $1,290.40

51-00-571 UTILITIES         $534.03
01-51-571 UTILITIES         $756.37

(Fiscal YTD Payments: $.00)Vendor Total for: CONSTELLATION ENERGY SVCS (INTEGRYS       $1,290.40

DAVID WENTZ
Invoice: 043018 NEIGHBORHOOD WATCH SIGNS-REIMBURSE 04/30/18 04/30/18         $229.23

01-21-553 PUBLISHING/ADV/PR         $229.23

(Fiscal YTD Payments: $.00)Vendor Total for: DAVID WENTZ         $229.23

DEMARR SEALCOATING
Invoice: S17-622 STREET STRIPING-MULT. LOCATIONS 04/27/18 04/27/18      $15,814.00

01-41-515 REP & MAINT - ST      $15,814.00

(Fiscal YTD Payments: $.00)Vendor Total for: DEMARR SEALCOATING      $15,814.00
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HIGHWOOD - AP WARRANT LIST
MAY 15, 2018 List #232

Vendor Invoice Description Inv. Date Due Date Amount

 Generated by the Locis Software...printed 05/11/18 Page 4

DEMUTH, INC.
Invoice: V-6-45 230 OAKRIDGE-JETTING/TELEVISING 05/03/18 05/03/18      $2,000.00

01-41-517 REP&MAINT - STORM       $2,000.00
Invoice: V-644 WASHINGTON & OAKRIDGE 04/19/18 04/19/18       $2,000.00

51-00-528 CLEANING & TELEVI       $2,000.00

(Fiscal YTD Payments: $.00)Vendor Total for: DEMUTH, INC.       $4,000.00

ECONO SIGNS LIC.
Invoice: 10-944062 TRAFFIC SIGNS 04/04/18 04/04/18       $6,945.88

01-41-654 TRAFFIC CONTROL S       $6,945.88
Invoice: 10-944267 TRAFFIC CONTROL SIGNS 04/12/18 04/12/18       $1,094.75

01-41-654 TRAFFIC CONTROL S       $1,094.75

(Fiscal YTD Payments: $.00)Vendor Total for: ECONO SIGNS LIC.       $8,040.63

ED TOMBARI
Invoice: 04302018 REIMBURSEMENT MEALS -TRAINING 04/30/18 04/30/18        $126.89

01-11-563 TRAINING         $126.89
Invoice: 05012018 PARKING REIMBURSEMENT-TRAINING 05/01/18 05/01/18          $23.10

01-11-563 TRAINING          $23.10
Invoice: 05032018 HOTEL REIMBURSEMENT BALANCE DUE 05/03/18 05/03/18           $3.50

01-11-563 TRAINING           $3.50

(Fiscal YTD Payments: $.00)Vendor Total for: ED TOMBARI         $153.49

FEDEX
Invoice: 4708-0906-0 107 HW AVE-FIRE REVIEW POSTAGE 04/25/18 04/25/18          $50.02

78-00-258.78 CHURCH OF THE RED          $50.02
Invoice: 6-169-75568 BUILDING DEPT-POSTAGE 05/02/18 05/02/18    $32.05

01-44-926 REIMBURSABLE EXPE          $32.05
Invoice: 6-169-75569 BUILDING DEPT-POSTAGE 05/02/18 05/02/18    $43.06

01-44-926 REIMBURSABLE EXPE          $43.06

(Fiscal YTD Payments: $.00)Vendor Total for: FEDEX         $125.13

FERGUSON WATERWORKS #2516
Invoice: 0277246 SOFTWARE MAINTENANCE-N SIGHT 04/20/18 04/20/18    $1,007.63

51-00-652 OPERATING SUPPLIE       $1,007.63
Invoice: 0277799 WATER METER 04/23/18 04/23/18         $707.52

51-00-652 OPERATING SUPPLIE         $707.52
Invoice: 0277800 WATER METER FLANGE KIT 04/23/18 04/23/18         $141.15
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HIGHWOOD - AP WARRANT LIST
MAY 15, 2018 List #232

Vendor Invoice Description Inv. Date Due Date Amount

 Generated by the Locis Software...printed 05/11/18 Page 5

51-00-652 OPERATING SUPPLIE         $141.15

(Fiscal YTD Payments: $.00)Vendor Total for: FERGUSON WATERWORKS #2516       $1,856.30

ILLINOIS ENVIRONMENTAL PROTECTION AGENCY
Invoice: 063018-L17-1240 WATER REVOLVING FUND 04/13/18 04/13/18      $37,624.34

51-00-700 IL EPA LOAN REPAY      $34,017.95
51-00-740 INTEREST EXPENSE       $3,606.39

(Fiscal YTD Payments: $.00)Vendor Total for: ILLINOIS ENVIRONMENTAL PROTECTION AGENCY      $37,624.34

ILLINOIS PUBLIC RISK FUND
Invoice: 51493 1/1/17-1/1/18-WRKRS COMP AUDIT 04/24/18 04/24/18      $15,063.00

01-51-465 WORKERS COMP INS         $410.65
01-44-465 WORKERS COMP INS         $150.32
01-11-465 WORKERS COMP INS          $25.70
01-21-465 WORKERS COMP INS       $8,879.98
51-00-454 WORKER'S COMP INS       $2,121.77
01-41-465 WORKERS COMP INS       $3,474.58

(Fiscal YTD Payments: $.00)Vendor Total for: ILLINOIS PUBLIC RISK FUND      $15,063.00

KEYTH SECURITY
Invoice: 622129 LOCK REPAIR-CITY HALL 04/30/18 04/30/18         $120.00

01-11-511 REP & MAINT - BLD         $120.00

(Fiscal YTD Payments: $.00)Vendor Total for: KEYTH SECURITY         $120.00

KIMBALL-MIDWEST
Invoice: 6290910 PW-OPERATING SUPPLIES 04/18/18 04/18/18          $42.47

01-41-652 OPERATING SUPPLIE          $42.47
Invoice: 6305342 PW-OPERATING SUPPLIES 04/24/18 04/24/18         $126.44

01-41-652 OPERATING SUPPLIE         $126.44

(Fiscal YTD Payments: $.00)Vendor Total for: KIMBALL-MIDWEST         $168.91

LAKESHORE RECYCLING SYSTEMS
Invoice: 0003917658 APRIL 2018 REFUSE BILLING 04/30/18 04/30/18      $22,657.85

53-00-578 REFUSE BILLING EX      $22,657.85

(Fiscal YTD Payments: $.00)Vendor Total for: LAKESHORE RECYCLING SYSTEMS      $22,657.85
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HIGHWOOD - AP WARRANT LIST
MAY 15, 2018 List #232

Vendor Invoice Description Inv. Date Due Date Amount

 Generated by the Locis Software...printed 05/11/18 Page 6

MENDINO EXCAVATING, INC.
Invoice: 974690 HAULING FOR LANDSCAPING 4/6/18 04/17/18 04/17/18         $722.00

01-41-574 MISC HAULING/DIRT         $722.00
Invoice: 974691 HAULING FOR LANDSCAPING 4/9/18 04/17/18 04/17/18         $722.00

01-41-574 MISC HAULING/DIRT         $722.00

(Fiscal YTD Payments: $.00)Vendor Total for: MENDINO EXCAVATING, INC.       $1,444.00

MENONI & MOCOGNI
Invoice: 1272852 PAVERS HW TRAIN STATION 04/25/18 04/25/18       $1,128.00

01-41-515 REP & MAINT - ST       $1,128.00
Invoice: 1272999 SUPPLIES HW TRAIN STATION 04/25/18 04/25/18          $42.24

01-41-515 REP & MAINT - ST          $42.24
Invoice: 1273604 PAVERS/SUPPLIES HW TRAIN STATION 04/28/18 04/28/18       $1,029.00

01-41-515 REP & MAINT - ST       $1,029.00
Invoice: 1273701 PAVERS/SUPPLIES HW TRAIN STATION 04/30/18 04/30/18         $662.70

01-41-515 REP & MAINT - ST         $662.70
Invoice: 1273902 PAVERS FOR HW TRAIN STATION 04/30/18 04/30/18         $225.60

01-41-515 REP & MAINT - ST         $225.60

(Fiscal YTD Payments: $.00)Vendor Total for: MENONI & MOCOGNI       $3,087.54

MUNOZ PAVING CO.
Invoice: 1002 ASPHALT PATCHING 04/07/18 04/07/18         $600.00

01-41-515 REP & MAINT - ST         $600.00

(Fiscal YTD Payments: $.00)Vendor Total for: MUNOZ PAVING CO.         $600.00

MUTUAL SERVICES OF HIGHLAND PARK
Invoice: 169462 LIFT FOR CLOCK HANDS REPAIR TRN STN 04/30/18 04/30/18          $56.00

01-41-511 REP & MAINT - BUI          $56.00
Invoice: 538604 PD-KEYS 02/13/17 02/13/17           $3.59

01-21-652 OPERATING SUPPLIE           $3.59
Invoice: 538683 PD-KEYS 02/15/17 02/15/17           $7.16

01-21-652 OPERATING SUPPLIE           $7.16
Invoice: 542799 ADMIN OPERATING SUPPLIES 05/11/17 05/11/17          $19.21

01-11-652 OPERATING SUPPLIE          $19.21
Invoice: 543040 PW-OPERATING SUPPLIES 05/15/17 05/15/17          $62.98

01-41-652 OPERATING SUPPLIE          $62.98
Invoice: 543134 PW-EQUIPMENT RENTAL-EVERTS PARK 05/16/17 05/16/17         $196.00

01-41-656 EQUIPMENT RENTAL         $196.00
Invoice: 544437 WATER DEPT-KEYS 06/07/17 06/07/17           $6.56
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51-00-652 OPERATING SUPPLIE           $6.56
Invoice: 544439 PD-OPERATING SUPPLIES 06/07/17 06/07/17          $21.57

01-21-652 OPERATING SUPPLIE          $21.57
Invoice: 546418 WATER DEPT-OPERATING SUPPLIES 07/11/17 07/11/17          $67.11

51-00-652 OPERATING SUPPLIE          $67.11
Invoice: 551750 PD-OPERATING SUPPLIES 10/16/17 10/16/17          $41.38

01-21-652 OPERATING SUPPLIE          $41.38
Invoice: 560227 WATER DEPT-EQUIP. MAINTENANCE 04/30/18 04/30/18          $26.57

51-00-512 REP & MAINT -  DE          $26.57
Invoice: 560338 PD OPERATING SUPPLIES 05/02/18 05/02/18           $5.39

01-21-652 OPERATING SUPPLIE           $5.39

(Fiscal YTD Payments: $.00)Vendor Total for: MUTUAL SERVICES OF HIGHLAND PARK         $513.52

NAPA AUTO PARTS
Invoice: 972586 PW-OPERATING SUPPLIES 04/17/18 04/17/18         $712.00

01-41-652 OPERATING SUPPLIE         $712.00
Invoice: 973203 PW OPERATING SUPPLIES 04/23/18 04/23/18          $79.99

01-41-652 OPERATING SUPPLIE          $79.99

(Fiscal YTD Payments: $.00)Vendor Total for: NAPA AUTO PARTS         $791.99

NORTH EAST MULTI-REGIONAL TRANING,INC.
Invoice: 235354 PD-TRAINING 04/25/18 04/25/18          $40.00

01-21-563 TRAINING          $40.00

(Fiscal YTD Payments: $.00)Vendor Total for: NORTH EAST MULTI-REGIONAL TRANING,INC.          $40.00

NORTH SHORE AUTO SPA  & DETAIL CENTER
Invoice: 295 PD-VEHICLE MAINTENANCE 04/25/18 04/25/18          $30.00

01-21-513 REP & MAINT - VEH          $30.00

(Fiscal YTD Payments: $.00)Vendor Total for: NORTH SHORE AUTO SPA  & DETAIL CENTER          $30.00

PELLEGRINO TOSI
Invoice: 1781 MAY 2018 ADA GAS ALLOWANCE 05/01/18 05/01/18          $50.00

01-51-472 AUTOMOBILE ALLOWA          $50.00

(Fiscal YTD Payments: $.00)Vendor Total for: PELLEGRINO TOSI          $50.00

PETER BAKER & SON COMPANY
Invoice: 19520 IDOT SURFACE ASPHALT 04/29/18 04/29/18         $203.50
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01-41-515 REP & MAINT - ST         $203.50

(Fiscal YTD Payments: $.00)Vendor Total for: PETER BAKER & SON COMPANY         $203.50

PINNER ELECTRIC, INCORPORATED
Invoice: 17281 STREET LIGHT MAINTENANCE 05/15/18 05/15/18       $1,150.00

01-41-516 REP & MAINT - STR       $1,150.00

(Fiscal YTD Payments: $.00)Vendor Total for: PINNER ELECTRIC, INCORPORATED       $1,150.00

PLATINUM SYSTEMS
Invoice: K-115541 PD-REMOTE SUPPORT 04/25/18 04/25/18          $26.25

01-21-573 MISC. SERVICE CON          $26.25
Invoice: K-115646 ADMIN-CLOUD BACK UP 05/01/18 05/01/18         $257.00

01-11-537 COMPUTER SUPPORT         $257.00
Invoice: K-115647 ADMIN-MAY PTMX FILTERING 05/01/18 05/01/18         $118.50

01-11-537 COMPUTER SUPPORT         $118.50
Invoice: K-115648 ADMIN-MAY AVG CLOUD CARE 05/01/18 05/01/18          $23.00

01-11-537 COMPUTER SUPPORT          $23.00
Invoice: K-115649 PD-MAY PTMX FILTERING 05/01/18 05/01/18          $35.00

01-21-573 MISC. SERVICE CON          $35.00
Invoice: K-115650 PD-MAY AVG CLOUD CARE 05/01/18 05/01/18           $9.00

01-11-573 MISC. CONTRACT SE           $9.00
Invoice: K-116224 IT SUPPORT 05/15/18 05/15/18          $52.50

01-11-537 COMPUTER SUPPORT          $52.50

(Fiscal YTD Payments: $.00)Vendor Total for: PLATINUM SYSTEMS         $521.25

PROVEN BUSINESS SYSTEMS
Invoice: 483073 ADMIN COPIER SRVC  5/1/17-4/30/18 04/25/18 04/25/18         $228.70

01-11-573 MISC. CONTRACT SE         $228.70

(Fiscal YTD Payments: $.00)Vendor Total for: PROVEN BUSINESS SYSTEMS         $228.70

RITA KACINSKIENE
Invoice: 043018 APRIL SERVICES 04/30/18 04/30/18         $525.00

01-11-573 MISC. CONTRACT SE         $262.50
01-21-573 MISC. SERVICE CON         $262.50

(Fiscal YTD Payments: $.00)Vendor Total for: RITA KACINSKIENE         $525.00

SAL CHEMICAL
Invoice: 177581 WATER DEPT-HYPER ION 02/27/18 02/27/18       $5,619.20
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51-00-652 OPERATING SUPPLIE       $5,619.20

(Fiscal YTD Payments: $.00)Vendor Total for: SAL CHEMICAL       $5,619.20

SE-INC.
Invoice: 18-183292 LOADER RENTAL 04/19/18 04/19/18       $1,200.00

01-41-656 EQUIPMENT RENTAL       $1,200.00
Invoice: 18-183293 LABOR-FALLEN TREE -BURCHELL AVE 04/20/18 04/20/18         $942.60

01-41-515 REP & MAINT - ST         $942.60
Invoice: 18-183330 CURB CLEANING/SIGN POST REPLACEMENT 04/26/18 04/26/18         $225.00

01-41-515 REP & MAINT - ST         $225.00
Invoice: 18-183379 BANNER FLAG INSTALL DOWNTOWN 05/02/18 05/02/18       $1,597.85

01-41-920 COMMUNITY BEAUTIF       $1,597.85
Invoice: 18-183396 LABOR-MATERIAL P/U FLAGS DOWNTOWN 04/23/18 04/23/18          $87.50

01-41-920 COMMUNITY BEAUTIF          $87.50

(Fiscal YTD Payments: $.00)Vendor Total for: SE-INC.       $4,052.95

SILVA POWER AND COMMUNICATIONS, LLC
Invoice: 1952 SERVICE CALL-PRAIRIE AVE STOP SIGNS 04/24/18 04/24/18         $125.00

01-41-654 TRAFFIC CONTROL S         $125.00

(Fiscal YTD Payments: $.00)Vendor Total for: SILVA POWER AND COMMUNICATIONS, LLC         $125.00

SIRCHIE FINGER PRINT LABORATORIES
Invoice: 0345881-IN PD-OPERATING SUPPLIES 04/20/18 04/20/18         $197.60

01-21-652 OPERATING SUPPLIE         $197.60

(Fiscal YTD Payments: $.00)Vendor Total for: SIRCHIE FINGER PRINT LABORATORIES         $197.60

SUBURBAN ELEVATOR COMPANY
Invoice: 171878 CITY HALL ELEVATOR MAINTENANCE 05/01/18 05/01/18         $182.60

01-11-511 REP & MAINT - BLD         $182.60

(Fiscal YTD Payments: $.00)Vendor Total for: SUBURBAN ELEVATOR COMPANY         $182.60

T2 SYSTEMS
Invoice: INVSTD000034391 PARKING METER TRANSACTION FEE 04/25/18 04/25/18         $150.00

01-11-548 OTHER PROFESSIONA         $150.00

(Fiscal YTD Payments: $.00)Vendor Total for: T2 SYSTEMS         $150.00

Page 17 of 99



HIGHWOOD - AP WARRANT LIST
MAY 15, 2018 List #232

Vendor Invoice Description Inv. Date Due Date Amount

 Generated by the Locis Software...printed 05/11/18 Page 10

THE UPS STORE
Invoice: 04302018 WATER DEPT-POSTAGE 04/30/18 04/30/18          $28.36

51-00-551 POSTAGE          $28.36

(Fiscal YTD Payments: $.00)Vendor Total for: THE UPS STORE          $28.36

VCG UNIFORM/CARLSON MURRAY
Invoice: 20756 PD UNIFORMS 04/26/18 04/26/18         $157.85

01-21-653 UNIFORMS         $157.85

(Fiscal YTD Payments: $.00)Vendor Total for: VCG UNIFORM/CARLSON MURRAY         $157.85

VERIZON WIRELESS
Invoice: 05/01/2018 VERIZON - REC 05/15/18 05/15/18          $72.21

01-51-552 TELEPHONE          $72.21
Invoice: 05012018 VERIZON - POLICE 05/15/18 05/15/18         $735.42

01-21-552 TELEPHONE         $735.42
Invoice: 05012018 A VERIZON - ADMIN 05/15/18 05/15/18         $263.17

01-11-552 TELEPHONE         $263.17
Invoice: 05012018 B VERIZON - BLDG 05/15/18 05/15/18          $59.70

01-44-573 MISC. SERVICE CON          $59.70
Invoice: 05012018 PD VERIZON - POLICE 05/15/18 05/15/18         $735.42

01-21-552 TELEPHONE         $735.42
Invoice: 05012018 S VERIZON - STREETS 05/15/18 05/15/18          $63.42

01-41-552 TELEPHONE          $63.42
Invoice: 050182018 W VERIZON - WATER 05/15/18 05/15/18          $63.42

51-00-552 TELEPHONE          $63.42

(Fiscal YTD Payments: $.00)Vendor Total for: VERIZON WIRELESS       $1,992.76

VILLAGE OF GLENVIEW
Invoice: 8515 2018 DISPATCH CAPITAL COSTS 05/01/18 05/01/18      $28,655.89

01-21-556 DISPATCHING      $28,655.89

(Fiscal YTD Payments: $.00)Vendor Total for: VILLAGE OF GLENVIEW      $28,655.89

WAREHOUSE DIRECT OFFICE PRODUCTS
Invoice: 3889331-0 REC CENTER 05/03/18 05/03/18         $159.94

01-51-511 REP & MAINT - BUI         $159.94

(Fiscal YTD Payments: $.00)Vendor Total for: WAREHOUSE DIRECT OFFICE PRODUCTS         $159.94
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WEX BANK
Invoice: 54071993 1 FUELING - ADMIN NON FEUL 05/15/18 05/15/18          $12.50

01-11-513 REP & MAINT - VEH          $12.50
Invoice: 54071993 2 FUELING - ADMIN FUEL CHARGES 05/15/18 05/15/18         $113.97

01-11-655 AUTOMOTIVE/FUEL/O         $113.97
Invoice: 54071993 3 FUELING - BUILINDG DEPT 05/15/18 05/15/18          $36.95

01-44-655 AUTOMOTIVE/FUEL/O          $36.95
Invoice: 54071993 4 FUELING - NON FUEL POLICE 05/15/18 05/15/18          $92.00

01-21-513 REP & MAINT - VEH          $92.00
Invoice: 54071993 5 FUELING - PUBLIC WORKS FUEL 05/15/18 05/15/18         $346.09

01-41-655 AUTOMOTIVE/FUEL/O         $346.09
Invoice: 54071993 6 FEULING - POLICE FUEL CHARGES 05/15/18 05/15/18       $2,101.59

01-21-655 AUTOMOTIVE/FUEL/O       $2,101.59
Invoice: 54071993 7 FUELING - WATER DEPT FEUL 05/15/18 05/15/18          $66.56

51-00-655 AUTOMOTIVE FUEL/O          $66.56

(Fiscal YTD Payments: $.00)Vendor Total for: WEX BANK       $2,769.66

GENERAL FUND      $97,945.35
MOTOR FUEL TAX       $3,859.05
DEBT SERVICE      $31,313.75
WATER & SEWER     $150,930.12
GARBAGE FUND      $22,657.85
ESCROW FUND         $936.06
Grand Total:     $307,642.18
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GUARDIAN
Invoice: 042018 051445 04/30/18   215MAY 2018       $1,004.47

01-00-218.02DENTAL INS WH PAY       $1,004.47

(Fiscal YTD Payments: $1,004.47)Vendor Total for: GUARDIAN       $1,004.47

CITY OF HIGHWOOD/JAIME LITJENS
Invoice: 04302018 051495 04/30/18   215PETTY CASH RECON-MULT. DEPTS.         $387.62

01-11-548 OTHER PROFESSIONA          $50.00
01-11-551 POSTAGE          $35.00
01-11-651 OFFICE SUPPLIES         $111.20
01-11-655 AUTOMOTIVE/FUEL/O           $7.90
01-21-551 POSTAGE          $11.87
01-21-561 DUES          $60.00
01-21-651 OFFICE SUPPLIES          $16.96
01-21-653 UNIFORMS          $14.00
01-44-551 POSTAGE          $68.70
01-44-651 OFFICE SUPPLIES          $11.99

(Fiscal YTD Payments: $387.62)Vendor Total for: CITY OF HIGHWOOD/JAIME LITJENS         $387.62

POSTMASTER - HIGHWOOD
Invoice: 05012018 051496 05/01/18   2152018/2019 VEHICLE STICKER RENEWALS         $415.48

01-11-551 POSTAGE         $415.48

(Fiscal YTD Payments: $415.48)Vendor Total for: POSTMASTER - HIGHWOOD         $415.48

STAMP FULFILMENT SERVICES
Invoice: 04302018 051444 04/30/18   215PD-ENVELOPES         $581.75

01-21-652 OPERATING SUPPLIE         $581.75

(Fiscal YTD Payments: $581.75)Vendor Total for: STAMP FULFILMENT SERVICES         $581.75

UNITED SERVICES BY PERMACO, INC
Invoice: 7856 001214 04/30/18   215BOARD UP SERVICES-20 WEBSTER-ESCROW         $435.50

78-00-259.92WEBSTER PLACE HIG         $435.50

(Fiscal YTD Payments: $435.50)Vendor Total for: UNITED SERVICES BY PERMACO, INC         $435.50

GENERAL FUND       $2,389.32
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ESCROW FUND         $435.50
Grand Total:       $2,824.82
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AGENDA MEMO 

Committee of the Whole 
May 15, 2018 

 
 
 
 
ISSUE STATEMENT  
 
A review of a request from Amdur Productions to host the Starving Artists Festival on Green 
Bay Road on September 29-30, 2018. 
 
 
BACKGROUND/HISTORY  
 
City Staff received a special events application from Amdur Productions to host the Starving 
Artists Festival on September 29-30, 2018.  The location request is similar to the 2017 event, 
which allows access to Froggy’s and DiSotto for valet and library lot access but closes the road 
from the alley to the Rec Center. 
 
Two changes should be reviewed this year.  The first is the requested weekend is later and is now 
the weekend prior to PumpkinFest.  The second is the possibility that the vacant lot that formerly 
held the Yiannis Opa may be under construction at that time.  This would reduce parking 
availability for vendors and visitors. 
 
 
STAFF/COMMITTEE RECOMMENDATION  
 
For discussion only. 
 
 
ALTERNATE CONSIDERATION 
 
For discussion only. 
 
 
ATTACHMENTS 
 
-Festival Map 
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AGENDA MEMO 
Committee of the Whole 

May 15, 2018 

ISSUE STATEMENT  

An ordinance amending 5-1B-9: Sidewalk Maintenance Required in the Sidewalk Café 
Ordinance to specify construction, fencing, lighting, landscaping and furniture requirements for 
cafes. 

BACKGROUND/HISTORY  

The Appearance Review Committee recently reviewed the sidewalk café ordinance.  Historically 
the sidewalk cafés licenses have been issued administratively.  This is in contract to façade 
changes or curbside cafes, which have been reviewed by the Appearance Review Committee and 
approved by the City Council.  Due to some recently approved sidewalk cafés constructed with 
materials not considered desirable, the Appearance Review Committee recommends all new 
sidewalk cafes going before the ARC and setting material standards for the cafes to follow. 

The primary change to the code is the new standard for materials, requiring wrought-iron fencing 
and prohibiting wood fencing.  Another change is limiting plantings to four feet above grade.  
These standards could receive a variance from the ARC during the review process, if the 
applicant demonstrate a need for a modification. 

STAFF/COMMITTEE RECOMMENDATION  

The Appearance Review Committee recommends approval of this ordinance. 

ALTERNATE CONSIDERATION 

Not approving the ordinance would be an alternate consideration. 

ATTACHMENTS 

-Ordinance
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The ARC offers the following support documentation for the wrought iron or similar 
material requirement :                                                                                                             

The Committee maintains  that consistent, attractive and stable outdoor seating barriers 
are mandated by the purpose and mission of the Appearance Code to  maintain and 
preserve a favorable environment and community expectations of the business district. 

As to the specific wordage: ...and conform to existing city standards. :                                                                                                                                

The Committee  deems wrought iron or similar material as "existing city standards" based 
on the significant number of  businesses (listed below) that currently use wrought iron or 
similar material as barriers to outdoor seating areas or property.  

Buffo's                                                                                                                                 
Cellar Gate                                                                                                                          
di sotto                                                                                                                                             
El Buren                                                                                                                      
Longitude                                                                                                                                
Mean Weiner                                                                                                                                         
Nite'n'Gale                                                                                                                                           
SLYCE                                                                                                                               
Toad Stool                                                                                                                            
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 CITY OF HIGHWOOD ORDINANCE ______ 
 
 

AN ORDINANCE AMENDING 5-1B-9: SIDEWALK MAINTENANCE 
REQUIRED IN THE SIDEWALK CAFÉ ORDINANCE TO SPECIFY 

CONSTRUCTION, FENCING, LIGHTING, LANDSCAPING AND 
FURNITURE REQUIREMENTS FOR CAFES 

 
  

ADOPTED BY THE CITY COUNCIL 
OF THE 

CITY OF HIGHWOOD, LAKE COUNTY, ILLINOIS 
ON 

THE 15th DAY OF MAY 2018 
 
 
 

Published in pamphlet form by authority of the City Council 
of the City of Highwood, Lake County, Illinois 

on this 15th day of May, 2018 
 
 

City-wide   Aldermen 

Mayor:      Charlie Pecaro James Hospodarsky 
City Clerk: Candy Baruffi Chris Grice 

City Manager: Scott Coren Mike Fiore 
  Andy Peterson 

City Attorney: James V. Ferolo M. Brad Slavin 

 Klein, Thorpe, Jenkins, Ltd Eric Falberg 
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  ORDINANCE NO    
 

AN ORDINANCE AMENDING 5-1B-9: SIDEWALK MAINTENANCE 
REQUIRED IN THE SIDEWALK CAFÉ ORDINANCE TO SPECIFY 

CONSTRUCTION, FENCING, LIGHTING, LANDSCAPING AND 
FURNITURE REQUIREMENTS FOR CAFES 

 
 

 WHEREAS, the City of Highwood is a home rule unit of government under Section 

6(a); Article VII of the 1970 Constitution of the State of Illinois, and may exercise powers 

pertaining to its local governmental affairs; and 

 WHEREAS, the City of Highwood has a sidewalk café ordinance to allow restaurants to 

provide outdoor seating outside their establishments; and 

   WHEREAS, the Appearance Review Committee examined the sidewalk café ordinance 

and recommends modifications to specify construction standards and desirable materials; and 

WHEREAS, the City of Highwood desires to implement these recommendations, 

  NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF HIGHWOOD, LAKE COUNTY, ILLINOIS, as follows: 
 

SECTION 1:  Section 5-1B-9: Sidewalk Maintenance Required of the Highwood City 

Code is hereby modified as follows (deleted language stricken): 

5-1B-9: SIDEWALK MAINTENANCE REQUIRED:   
 
A. Any person issued a license to operate, and all persons so operating a sidewalk cafe, shall 
assure, at all times, that all areas of the public sidewalk or way being utilized or adjacent to the 
business are kept and maintained in good and proper condition. This shall include, but shall not 
be limited to, keeping the area free from all debris, garbage, droppings, deposits, spills, etc. No 
damage, alteration, modification, drilling, or change may be made to any part of any public 
sidewalk as a result of the issuance of a sidewalk cafe license. 
 
B. Plans for a new sidewalk café, including fencing, lighting, landscaping and furniture must 
be reviewed through the Appearance Review Committee and approved by the City Council in the 
same manner as a façade modification prior to construction. 
 
C. All sidewalk cafes will be required to use only wrought-iron or similar materials that 
compliment and conform to existing city standards.  Wood fencing is not permitted.  All fencing 
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will have steel plate bases for stability.  No support posts shall be permanently attached to City 
sidewalks or bump-outs.  All materials shall be black and material used shall be weather 
resistant.  No fencing, furniture or other materials shall be stored in the public view when not in 
use between November 1 and May 1. 
 
D.  Plantings, annuals and small shrubs are recommended.  Plantings cannot be taller than 
four feet above grade.  All plant materials shall be properly maintained for a healthy, neat 
appearance. 
 
E. All furniture shall be in good repair.  Furniture shall be of commercial grade to ensure 
safety. 
 

SECTION 2: This ordinance shall be in full force and effect from and after its adoption 

and publication in pamphlet form (which publication is hereby authorized) as provided by law. 

 
ADOPTED this 15th day of May 2018, pursuant to a roll call vote as follows: 
 
 
      
 
Chris Grice         Mike Fiore    
James Hospodarsky       M Brad Slavin       
Eric Falberg      Andy Peterson      
 
 
AYES:            
 
NAYS:           
 
ABSENT:           
 
 
APPROVED by the City Council of the City of Highwood this 15th day of May, 2018. 
 
 
      ______________________________ 
      Mayor Charles Pecaro 
ATTEST: 
 
________________________________ 
City Clerk  
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STATE OF ILLINOIS )   
    )SS. 
COUNTY OF LAKE  ) 
 
 
CLERK’S CERTIFICATE 

I, the undersigned, the duly qualified Clerk of the City of Highwood, Lake County, Illinois, and 
the keeper of the records thereof, do hereby certify that attached hereto is a true and correct copy 
of an Ordinance entitled: 

 
AN ORDINANCE AMENDING 5-1B-9: SIDEWALK MAINTENANCE 
REQUIRED IN THE SIDEWALK CAFÉ ORDINANCE TO SPECIFY 

CONSTRUCTION, FENCING, LIGHTING, LANDSCAPING AND 
FURNITURE REQUIREMENTS FOR CAFES 

 
 

ORDINANCE NO.    

 

adopted at a meeting of the said City of Highwood at which a quorum was present held pursuant 
to the provisions of the Illinois Open Meeting Act on the 15th day of May, 2018. 

 

 

IN WITNESS WHEREOF, I have hereunto set my hand this 15th day of May, 2018. 

 
 
_________________________________   (seal) 
City Clerk 
  
 
 

Page 88 of 99



CITY OF HIGHWOOD 
M E M O 

 

TO: City Council 

FROM: Scott Coren, City Manager 

DATE: March 30, 2018 

SUBJECT:   Overhead Utility Burial 

              

During the Committee of the Whole meeting on March 20, 2018 the City Council directed Staff to begin 
investigating the possibility of burying utility lines throughout the community.  This directive followed a 
discussion on the removal of utility lines on Green Bay Road in coordination with the 440 Green Bay 
Road redevelopment project.  The Council would like to develop a program that identifies priority 
sections of overhead utility lines, reviewing estimates of the costs, and identifying potential funding 
sources. 

On March 28, 2018, Staff drove through Highwood and identified thirteen different sections of utility 
lines that would likely be buried.  These thirteen sections are likely to cost over $20 million and with 
funding not yet identified, we did not continue evaluating the remainder of the community. 

Staff used the criteria below to rank the projects include the following: 

• Proximity to the downtown (using the train station as the center) 
• Existing storefronts and walkability of surrounding business area 
• Likelihood to spur redevelopment/investment in surrounding parcels 
• Whether the section includes the current end of line (not leaving overhead lines on either side) 
• Whether the utility crosses a street, leaving additional sight line blight for drivers 

Even utilizing these criteria, there is some subjectivity to the rankings.  Ultimately Staff broke up the 
sections into three categories: priority, secondary and discretionary.  There is a significant drop off 
between each group.  The recommendation is for Staff to pursue very preliminary costs estimates for 
the priority and secondary projects at this time.  Staff would not recommend pursuing the discretionary 
sections until the higher priority projects are completed and funding sources are identified. 

              

Priority 1: Green Bay Road (Javier’s Garage to DiSotto) 

• 3 poles on W side, 1 pole on E side.  Includes UPRR ROW work. 
• Directly across from train station 
• Includes pole in future main entrance to Everts Park 
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• Poles in sidewalk in high pedestrian traffic area 
• Poles cross over Green Bay Road causing additional blight for vehicles 
• Small individual businesses unlikely to redevelop or contribute to pole burial 

Priority 2: Sheridan Road 440-514 (Seasons 440 – Skokie Valley Cleaners) 

• 4 poles on W side, 1 pole on E side 
• Poles in sidewalk in high pedestrian traffic area 
• This extends the previous burial on Sheridan Road; extends the end of the line 
• Desirability of these storefronts would be improved with pole burial 
• Small individual businesses unlikely to redevelop or contribute to pole burial 

Priority 3: Green Bay Road (Sheridan Avenue to Javier’s Garage) 

• 10 poles on W side (includes one pole on Priority 1 project) 
• Start of project directly across from train station 
• Area of focus for redevelopment; burial may attract additional investment 
• Poles in sidewalk for area that will add additional pedestrian traffic after redevelopment 

              

 

Secondary 1: Sheridan Road 524-552 (Cellar Gate – Citgo Station) 

• 5 poles on W side 
• Crosses Washington Avenue, creating blight for overhead vehicles 
• Small individual businesses unlikely to redevelop or contribute to pole burial 
• Would extend the end of the line after Priority 2 is complete 
• May attract eventual development of site at SW corner of Washington & Sheridan 

Secondary 2: Green Bay Road (Washington to Sheridan Aveune) 

• 4 poles on W side, one pole on E side, UPRR ROW work 
• Would extend the end of the line after Priorities 1 and 3 are complete 
• Crosses Green Bay Road, creating blight for overhead vehicles 
• Currently little investment in the area, could increase desirability of redevelopment 
• Potential for future development to contribute to cost of project 

Secondary 3: Sheridan Road Curve (Hotel Moraine) 

• 3 poles on W side, 1 pole on E side, Sheridan Road Curve in front of Hotel Moraine 
• Most visually obvious poles when entering the community from the North 
• Unlikely to increase or decrease development desirability 
• Low pedestrian traffic area 

Secondary 4: Highwood Avenue (Church to Library) 

• 5 total poles/service lines 
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• Service lines cross Highwood Avenue, creating blight for overhead vehicles 
• Poles in sidewalk in high pedestrian traffic area 
• Small individual businesses unlikely to redevelop or contribute to pole burial 

              

 

Discretionary 1: Corner of Prairie & Green Bay Road 

• 7 total poles, UPRR ROW work 
• Considered a main ‘front door’ for vehicles into the downtown district 
• Lines cross intersection, creating blight for overhead vehicles 
• Low pedestrian traffic area 
• Potential for future development of Dominos site to contribute to cost of project 

Discretionary 2: Green Bay Road (Disotto to Mears) 

• 5 poles on E side, UPRR ROW work 
• Not fronting any storefronts or pedestrian walk areas 
• High vehicle traffic area 

Discretionary 3: Bank Lane (Washington Avenue to Bocce Club) 

• 10 poles on W side, 1 service line on E side, UPRR ROW work 
• Lower vehicle traffic area 
• Small individual businesses unlikely to redevelop or contribute to pole burial 

Discretionary 4: Sheridan Road (In front of Arrive North Shore Apartments) 

• 10 poles on W side of street 
• Unlikely to increase or decrease development desirability 
• Low pedestrian traffic area 
• High vehicle traffic on adjacent roadway 
• Would extend the end of the line after Secondary 1 is complete 

Discretionary 5: Federal Parkland 

• 8 poles in park 
• Unlikely to increase or decrease development desirability 
• Low pedestrian traffic area 
• High vehicle traffic on adjacent roadway 
• Would extend the end of the line after Secondary 1 and 3 are complete 

Discretionary 6: Water Tower to North Limit 

• 22 poles 
• Poles mostly set back from street behind buildings, less visible to high vehicle and pedestrian 

traffic areas 
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AGENDA MEMO 

Committee of the Whole 
May 15, 2018 

 
 
 
 
ISSUE STATEMENT  
 
A motion accepting the offer of engagement from BKD, LLP to provide auditing services to the 
City of Highwood for the fiscal year ending April 30, 2018 in an amount not to exceed $34,900. 
 
 
BACKGROUND/HISTORY  
 
The City of Highwood has received auditing services from BKD, LLP for the last two years, 
since the City’s previous auditing company that was purchased by BKD to complete the City’s 
annual audit.  For the fiscal year ending April 30, 2016 the audit cost the City $40,100; Staff was 
able to negotiate a fee reduction of 13% to $34,900 for last fiscal year.  BKD, LLP has agreed to 
freeze the cost of the audit at the lower $34,900 for the fiscal year ending April 30, 2018. 
 
Next year there will be an increase in the fee to $38,500 due to new GASB standards that need to 
be implemented in the audit.  We will negotiate this rate next year.  The City hopes to reduce the 
cost of the annual audit back to $34,900 after the new standards are implemented. 
 
 
STAFF/COMMITTEE RECOMMENDATION  
 
Staff recommends approval of this engagement letter. 
 
 
ALTERNATE CONSIDERATION 
 
Not approving the engagement letter would be an alternate consideration. 
 
 
ATTACHMENTS 
 
-Engagement letter from BKD 
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May 2, 2018 

 

 

 

Mr. Scott Coren, City Manager 

City of Highwood 

17 Highwood 

Highwood, Illinois 60040 

 

 

We are pleased to confirm the arrangements of our engagement and the nature of the services we 

will provide to CITY OF HIGHWOOD. 

 

 

ENGAGEMENT OBJECTIVES AND SCOPE 

 

We will audit the basic financial statements of the CITY OF HIGHWOOD (City) as of and for 

the year ended April 30, 2018, and the related notes to the basic financial statements. 

 

Our audit will be conducted with the objective of expressing an opinion on the financial statements. 

 

 

OUR RESPONSIBILITIES 

 

We will conduct our audit in accordance with auditing standards generally accepted in the United 

States of America (GAAS).  Those standards require that we plan and perform the audit to obtain 

reasonable rather than absolute assurance about whether the financial statements are free of material 

misstatement, whether caused by fraud or error.  An audit involves performing procedures to obtain 

audit evidence about the amounts and disclosures in the financial statements.  The procedures 

selected depend on the auditor’s judgment, including the assessment of the risks of material 

misstatement of the financial statements, whether due to fraud or error.  An audit also includes 

evaluating the appropriateness of accounting policies used and the reasonableness of significant 

accounting estimates made by management, as well as evaluating the overall presentation of the 

financial statements. 

 

Because of the inherent limitations of an audit, together with the inherent limitations of internal 

control, an unavoidable risk that some material misstatements may not be detected exists, even 

though the audit is properly planned and performed in accordance with GAAS. 

 

In making our risk assessments, we consider internal control relevant to the entity’s preparation 

and fair presentation of the financial statements in order to design audit procedures that are 

appropriate in the circumstances but not for the purpose of expressing an opinion on the 

effectiveness of the entity’s internal control.  However, we will communicate to you in writing 

concerning any significant deficiencies or material weaknesses in internal control relevant to the 

audit of the financial statements that we have identified during the audit.  Also, in the future,  

Page 93 of 99



procedures could become inadequate because of changes in conditions or deterioration in design or 

operation.  Two or more people may also circumvent controls, or management may override the 

system. 

 

We are available to perform additional procedures with regard to fraud detection and prevention at 

your request, subject to completion of our normal engagement acceptance procedures.  The actual 

terms and fees of such an engagement would be documented in a separate letter to be signed by 

you and BKD. 

 

John Cutrera, audit director, is responsible for supervising the engagement and authorizing the 

signing of the report or reports. 

 

We will issue a written report upon completion of our audit of the City’s financial statements.  Our 

report will be addressed to the Mayor and City Council.  We cannot provide assurance that an 

unmodified opinion will be expressed.  Circumstances may arise in which it is necessary for us to 

modify our opinion, add an emphasis of matter or other matter paragraph(s), or withdraw from the 

engagement.  If we discover conditions that may prohibit us from issuing a standard report, we will 

notify you as well.  In such circumstances, further arrangements may be necessary to continue our 

engagement. 

 

We will also express an opinion on whether the combining and individual fund financial statements 

and schedules and supplemental data listed in the table of contents (“supplementary information”) 

is fairly stated, in all material respects, in relation to the financial statements as a whole. 

 

 

YOUR RESPONSIBILITIES 

 

Our audit will be conducted on the basis that management and, where appropriate, those charged 

with governance acknowledge and understand that they have responsibility: 

 

1. For the preparation and fair presentation of the financial statements in accordance with 

accounting principles generally accepted in the United States of America; 

2. For the design, implementation and maintenance of internal control relevant to the 

preparation and fair presentation of financial statements that are free from material 

misstatement, whether due to fraud or error; and 

3. To provide us with: 

a. Access to all information of which management is aware that is relevant to the 

preparation and fair presentation of the financial statements such as records, 

documentation and other matters; 

b. Additional information that we may request from management for the purpose 

of the audit; and 

c. Unrestricted access to persons within the entity from whom we determine it 

necessary to obtain audit evidence. 
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As part of our audit process, we will request from management and, where appropriate, those 

charged with governance, written confirmation acknowledging certain responsibilities outlined in 

this engagement letter and confirming: 

 

 The availability of this information 

 Certain representations made during the audit for all periods presented 

 The effects of any uncorrected misstatements, if any, resulting from errors or fraud 

aggregated by us during the current engagement and pertaining to the latest period 

presented are immaterial, both individually and in the aggregate, to the financial 

statements taken as a whole 

 

With regard to supplementary information: 

 

 Management is responsible for its preparation in accordance with applicable criteria 

 Management will provide certain written representations regarding the supplementary 

information at the conclusion of our engagement 

 Management will include our report on this supplementary information in any 

document that contains this supplementary information and indicates we have reported 

on the supplementary information 

 Management will make the supplementary information readily available to intended 

users if it is not presented with the audited financial statements 

 

 

OTHER SERVICES 
 

We will provide you with the following nonattest services: 

 

 Preparing a draft of the financial statements and related notes, including assistance 

related to GASB Statement No. 68 

 

In addition, we may perform other services for you not covered by this engagement letter.  You 

agree to assume full responsibility for the substantive outcomes of the services described above 

and for any other services that we may provide, including any findings that may result.  You also 

acknowledge that those services are adequate for your purposes and that you will establish and 

monitor the performance of those services to ensure that they meet management’s objectives.  Any 

and all decisions involving management responsibilities related to those services will be made by 

you, and you accept full responsibility for such decisions.  We understand that you will designate 

a management-level individual to be responsible and accountable for overseeing the performance 

of those services, and that you will have determined this individual is qualified to conduct such 

oversight. 
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ENGAGEMENT FEES 

 

The fee for our services will be $34,900 for the year ended April 30, 2018.  For the fiscal year 

ending April 30, 2019, the City will be required to adopt new GASB standards pertaining to other-

post benefit (OPEB).  As a result of those changes, our fees will increase to $38,500 for the year 

ended April 30, 2019. 

 

Our fees are based upon the understanding that your personnel will be available to assist us.  

Assistance from your personnel is expected to include: 

 

 Preparing audit schedules to support all significant balance sheet and certain other 

accounts 

 Responding to auditor inquiries 

 Preparing confirmation and other letters 

 Pulling selected invoices and other documents from files 

 Helping to resolve any differences or exceptions noted 

 

We will provide you with a detailed list of assistance and schedules required and the date such 

assistance and schedules are to be provided before the audit begins.  All schedules should be 

provided in electronic form unless indicated otherwise. 

 

Our timely completion of the audit depends on your timely and accurate schedule and analyses 

preparation and on the availability of your personnel to provide other assistance.  If there are 

inaccuracies or delays in preparing this material, or if we experience other assistance difficulties 

that add a significant amount of time to our work, our fees will increase. 

 

Our estimate of fees does not include any time that may be required to address a restatement of the 

previously audited financial statements.  Accordingly, any such work will be billed based on our 

hourly rates detailed in our proposal. 

 

Our pricing for this engagement and our fee structure are based upon the expectation that our 

invoices will be paid promptly.  We will issue progress billings during the course of our 

engagement, and payment of our invoices is due upon receipt.  Interest will be charged on any 

unpaid balance after 30 days at the rate of 10% per annum. 

 

Our engagement fee does not include any time for post-engagement consultation with your 

personnel or third parties, consent letters and related procedures for the use of our reports in offering 

documents, inquiries from regulators or testimony or deposition regarding any subpoena.  Charges 

for such services will be billed separately. 

 

Our fees may also increase if our duties or responsibilities are increased by rulemaking of any 

regulatory body or any additional new accounting or auditing standards. 

 

Page 96 of 99



If our invoices for this or any other engagement you may have with BKD are not paid within 

30 days, we may suspend or terminate our services for this or any other engagement.  In the event 

our work is suspended or terminated as a result of nonpayment, you agree we will not be responsible 

for any consequences to you. 

 

 

OTHER ENGAGEMENT MATTERS AND LIMITATIONS 

 

BKD is not acting as your municipal advisor under Section 15B of the Securities Exchange Act of 

1934, as amended.  As such, BKD is not recommending any action to you and does not owe you a 

fiduciary duty with respect to any information or communications regarding municipal financial 

products or the issuance of municipal securities.  You should discuss such information or 

communications with any and all internal or external advisors and experts you deem appropriate 

before acting on any such information or material provided by BKD. 

 

Our workpapers and documentation retained in any form of media for this engagement are the 

property of BKD.  We can be compelled to provide information under legal process.  In addition, 

we may be requested by regulatory or enforcement bodies to make certain workpapers available to 

them pursuant to authority granted by law or regulation.  You agree that we have no legal 

responsibility to you in the event we provide such documents or information. 

 

You agree to indemnify and hold harmless BKD and its personnel from any claims, liabilities, costs 

and expenses relating to our services under this agreement attributable to false or incomplete 

representations by management, except to the extent determined to have resulted from the 

intentional or deliberate misconduct of BKD personnel. 

 

You agree that any dispute regarding this engagement will, prior to resorting to litigation, be 

submitted to mediation upon written request by either party.  Both parties agree to try in good faith 

to settle the dispute in mediation.  The American Arbitration Association will administer any such 

mediation in accordance with its Commercial Mediation Rules.  The results of the mediation 

proceeding shall be binding only if each of us agrees to be bound.  We will share any costs of 

mediation proceedings equally. 

 

In the event BKD or its affiliates or their employees, partners, shareholders, officers or directors 

(collectively “BKD Parties”) are requested or authorized by the City are required by government 

regulation, subpoena, order or other legal process to produce documents or to provide testimony as 

witnesses with respect to any services rendered pursuant to this engagement or any other work or 

services provided by BKD Parties, the City will, so long as we are not a party to the proceeding in 

which the information is sought, reimburse us for our professional time and expenses, as well as 

the fees and expenses of our counsel, incurred in responding to such requests, order, subpoenas or 

legal process. 

 

The City and BKD Parties agree that no claim or cause of action against BKD Parties arising in 

whole or in part out of services performed or to be performed under this engagement shall be file 

more than two years after (i) the date of the report issued by BKD Parties pursuant to this 

engagement or (ii) the date of this engagement letter if no report has been issued.  The City and 
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BKD Parties further agree that the maximum liability of BKD Parties for any and all claims and 

causes of action which may be asserted by the City arising in whole or in part from any aspect of 

this engagement is limited to three times the total amount of fees paid by the City to BKD Parties 

for services rendered under this engagement letter.  The City waives any claim or cause of action 

for punitive or exemplary damages against BKD Parties. 

 

Either of us may terminate these services at any time.  Both of us must agree, in writing, to any 

future modifications or extensions.  If services are terminated, you agree to pay us for time 

expended to date.  In addition, you will be billed travel costs and fees for services from other 

professionals, if any, as well as an administrative fee of 4% to cover items such as copies, postage 

and other delivery charges, supplies, technology-related costs such as computer processing, 

software licensing, research and library databases and similar expense items. 

 

If any provision of this agreement is declared invalid or unenforceable, no other provision of this 

agreement is affected and all other provisions remain in full force and effect. 

 
We may from time to time utilize third-party service providers, e.g., domestic software processors 

or legal counsel, or disclose confidential information about you to third-party service providers in 

serving your account.  We remain committed to maintaining the confidentiality and security of your 

information.  Accordingly, we maintain internal policies, procedures and safeguards to protect the 

confidentiality of your information.  In addition, we will secure confidentiality agreements with all 

service providers to maintain the confidentiality of your information.  In the event we are unable to 

secure an appropriate confidentiality agreement, you will be asked to provide your consent prior to 

the sharing of your confidential information with the third-party service provider. 

 

We will, at our discretion or upon your request, deliver financial or other confidential information 

to you electronically via email or other mechanism.  You recognize and accept the risk involved, 

particularly in email delivery as the Internet is not necessarily a secure medium of communication 

as messages can be intercepted and read by those determined to do so.  

 

You agree you will not modify these documents for internal use or for distribution to third parties.  

You also understand that we may on occasion send you documents marked as draft and understand 

that those are for your review purpose only, should not be distributed in any way and should be 

destroyed as soon as possible. 

 

This engagement letter represents the entire agreement regarding the services described herein and 

supersedes all prior negotiations, proposals, representations or agreements, written or oral, 

regarding these services.  It shall be binding on heirs, successors and assigns of you and BKD. 

 

If you intend to include these financial statements and our report in an offering document at some 

future date, you agree to seek our permission to do so at that time.  You agree to provide reasonable 

notice to allow sufficient time for us to perform certain additional procedures.  Any time you intend 

to publish or otherwise reproduce these financial statements and our report and make reference to 

our firm name in any manner in connection therewith, you agree to provide us with printers’ proofs 

or masters for our review and approval before printing or other reproduction.  You will also provide 
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us with a copy of the final reproduced material for our approval before it is distributed.  Our fees 

for such services are in addition to those discussed elsewhere in this letter. 

 

You agree to notify us if you desire to place these financial statements or our report thereon along 

with other information, such as a report by management or those charged with governance on 

operations, financial summaries or highlights, financial ratios, etc., on an electronic site.  You 

recognize that we have no responsibility as auditors to review information contained in electronic 

sites. 

 

Any time you intend to reference our firm name in any manner in any published materials, including 

on an electronic site, you agree to provide us with draft materials for our review and approval before 

publishing or posting such information. 

 

BKD is a registered limited liability partnership under Missouri law.  Under applicable professional 

standards, partners of BKD, LLP have the same responsibilities as do partners in a general 

accounting and consulting partnership with respect to conformance by themselves and other 

professionals in BKD with their professional and ethical obligations.  However, unlike the partners 

in a general partnership, the partners in a registered limited liability partnership do not have 

individual civil liability, directly or indirectly, including by way of indemnification, contribution, 

assessment or otherwise, for any debts, obligations or liabilities of or chargeable to the registered 

limited liability partnership or each other, whether arising in tort, contract or otherwise. 

 

Please sign and return the attached copy of this letter to indicate your acknowledgement of, and 

agreement with, the arrangements for our audit of the financial statements including our respective 

responsibilities.  If the signed copy you return to us is in electronic form, you agree that such copy 

shall be legally treated as a “duplicate original” of this agreement. 

 

BKD, LLP 
 

 
 

Acknowledged and agreed to on behalf of  

 

CITY OF HIGHWOOD 

 

 

BY    

Mr. Scott Coren, City Manager 

 

DATE    
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